[Ipunoxenue Nel
Kk IlIpuxasy Ne 19 ot 06.03.2017
(c usm. om 23.09.2019 6 coomeemcmeuu ¢ Ilpuxazom Ne56)

MNOJIOKEHHUE
O 3AIIUTE NNEPCOHAJIBHBIX JIAHHBIX PABOTHUKOB
Cankr-IlerepOyprckoro rocy1apcTBeHHOr0 0X0KeTHOr0 yupeKieHust
«llenTp connanbHOi moMomu cembe H AeTaM Kuposckoro paiiona Cankr-IlerepOypra»

1. O6mue mMo0KeHHNA

1.1. Hacrosmum Ilonoxkenuem onpezensercs mnopsaok o00pabOTKM NEPCOHANBHBIX JaHHBIX
paboraukoB Cankr-IlerepOyprckoro rocymapcrseHHoro OwomkeTHoro yupexuaenus «Llentp
couMasbHOM mnomomm cembe W JgersM Kuposckoro paiiona Cankr-IlerepOypra» (manee -
Yuapexnenue).

1.2. O6paboTka mepcOHANbHBIX AAaHHLIX PaOOTHHKOBR OCYIIECTBIACTCH HCKIIOYHTEIBHO B HENAX
obecnieyeHHs COOMIOICHNS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, CONEHCTBHA pabOTHHKaM
B TPYAOYCTpPOMCTBE, MOJy4eHHH 0Opa30oBaHUS H NPOJBHKEHHH IO Ciyxbe, obecreyeHHs JTUIHON
Ge30macHOCTH paOOTHHKOB, KOHTPOJISL KOJTHYECTBA ¥ Ka9eCTBa BHIIOIHAEMOH paboTsl B obecriedeHus
COXPaHHOCTH HMYIIECTBA.

2. OcuoBHbI¢ NOHATHSA. COCTAB NEPCOHANbHBIX JaHHBIX PA0OTHHKOB

2.1. lns ueneii Hacrosimero [Tomo)eHns: HCIIONB3YIOTCS CIEAYIONIHE OCHOBHBIE TIOHSTHS:

NepCoHANbHEIE JaHHBIE - M00as HHPOpMAIHs, OTHOCAIIASACA K MPAMO WIH KOCBEHHO ONpeAeIEeHHOMY
WIH ompenenseMoMy ¢usndeckoMy muny (cyOBeKTy NepcOHaNbHBIX JaHHbIX) (m. 1 cr. 3
®enepanbHOro 3akona ot 27.07.2006 Ne 152-@3 «O nepcoHaNbHBIX JaHHBIX» (nanee — DenepanbHbIA
3akoH oT 27.07.2006 Ne 152-D3);

onepaTop - rOCyAapCTBEHHEIH OpraH, MyHHLUITAIBHbIH OpraH, IOpUAAYECKOe WA (H3HYECKOe JIHIIO,
CaMOCTOATENBHO MM COBMECTHO C JPYTMMH JMIAMH OpPraHH3yIOmHe H (MIHM) OCYIIECTBISIONIHE
00paboTKy mNepCOHANbHBIX J[aHHBIX, a TakXKe olpeaensiomue nend o06paboTKH NepCcoOHAIBHBIX
JaHHBIX, COCTaB MEPCOHAIBHBIX JaHHBIX, moMIexamux obpaborke, naekcTBua (omepamuu),
coBepmiaeéMble ¢  MEepCOHANbHBIMH  JaHHBIMH (M2 cr.3 ®@enepalbHOrO  3aKOHA
ot 27.07.2006 Ne 152-®3);

06paboTKa MepCOHaNbHBIX JaHHBIX paboTHHKa - moboe nedcTBHe (omepanus) HJIH COBOKYIMHOCTH
JelicTBuil (omepamuii), COBEpIIaeMBIX C HCIOJNB30BAaHHEM CpPEICTB aBTOMaTH3auuu uim 6e3
HCIIONB30BaHUA TaKWX CpeACTB C NEPCOHAIBHBIMH JaHHBIMM, BKMIO4as cOop, 3amuch,
CHCTEMaTH3allMIO, HAKOIUICHHE, XpaHEHHWe, yTO4YHeHHEe (OOHOBIECHHE, H3MEHEHHE), H3BICYCHHE,
HCIONb30BaHME, Iepefady (pacupocTpaHEeHHe, MPENOCTaBICHHE, JOCTym), O00e3IMYHBaHHUE,
OGnokupoBaHHe, yAaleHHE, YHHYTOXKEHHE NEPCOHANBHBIX JaHHBIX (M. 3 cT. 3 PenepanbHOro 3akoHa
ot 27.07.2006 Ne 152-D3);

pacrnpocTpaHeHHe NMEePCOHANBHBIX JAaHHBIX - JEHCTBHUS, HAlpaBJIeHHbIE HA PAaCKPBITHE MEePCOHATBHBIX
JaHHBIX paOOTHHKOB HeompeAeneHHOMY Kpyry Il (m. S c¢r. 3 ®@enepansHoro 3akona ot 27.07.2006
Ne 152-@3);

[IPEJIOCTABJIEHHE NEPCOHANBHEIX NAHHBIX - JEHCTBHS, HAllpaBJIeHHBIE HA PacKphITHE NEPCOHAIBHBIX
JAHHBIX pabOTHUKOB ONPEIENICHHOMY JIUILY HJIH ONpeAeIeHHOMY Kpyry jui (1. 6 cr. 3 DenepanbHOro
3akoHa oT 27.07.2006 Ne 152-®3);

O6roKMpOBaHHE NEPCOHANBHBIX JAHHBIX - BPEMEHHOE IpeKpameHue o0paboTKu NepCOHATBHBIX
JaHHBIX pabOTHHUKOB (3a MCKIIOYEHHEM ClydaeB, ecid obOpaboTrka HeoOXomuma [ YTOYHEHHS
NEePCOHATBHBIX JaHHbIX) (1. 7 ¢T. 3 ®PenepanbHOro 3akoHa ot 27.07.2006 Ne 152-P3);



YHHUYTOXKEHHE MEPCOHATBHBIX JaHHBIX - ICHCTBUA, B PE3YJIBTaTe KOTOPBIX CTAHOBUTCS HEBO3MOXKHBIM
BOCCTaHOBHThH COJEpIKaHHE MEPCOHANBHBIX AAHHBIX B HMHGOPMAIMOHHONW CHCTEME NEePCOHAIBHBIX
INaHHBIX PabOTHUKOB M (MJIM) B pe3ylbTaTeé KOTOPBIX YHHYTOXKAIOTCS MAaTepHAIbHbIE HOCHTEIH
NEePCOHANBHBIX JaHHBIX paboTHHUKOB (1. 8 cT. 3 ®enepansHOro 3akoHa ot 27.07.2006 Ne 152-03);

obe3nHYMBaHUE [EPCOHANBHBIX MHAaHHBIX - JEHCTBHSA, B pe3yjJbTaTe KOTOPBIX CTAHOBHTCH
HEBO3MOXHBIM 0€3 HCHONB30BaHHsA NONOJHUTENBHOH HHGOPMALMH ONpPEACTHTH MPHHAICKHOCTD
MEePCOHATBHBIX JAHHBIX KOHKpeTHOMY pabGoTHuKy (m. 9 ct. 3 @enepansHoro 3akona ot 27.07.2006
Ne 152-@3).

2.2. Ecnu uHOe He ycraHoBIeHO TpynoBemM kogekcoMm P®, npyrumu denepalbHbBIMH 3aKOHAMH, IPH
3aKJIIOYEHHH TPYAOBOTO IOTOBOPA JIMIO, OCTYMalomee Ha paboTy, npeabasiisieT paboToaaTeso:

- IaCNOPT WM HHOH JOKYMEHT, yIOCTOBEPAIOUIMNA JTHYHOCTE;

- TPYAOBYIO KHHIKKY, 32 HCKITFOYEHHEM CITy4aeB, KOT/ia JOrOBOP 3aK/IFOHaeTCs BIIEPBbIC, HIIA pabOTHUK
nocrynaer Ha paboTy Ha YCIOBHAX COBMECTHUTENBCTBA, HJIM TpyAOBas KHHXKa y paboTHuKa
OTCYTCTBYET B CBS3H C €€ yTpaToi, MOBPEKACHHEM KM TI0 APYTHM NPHYMHAM;

- CTPaxoBO€ CBHETENILCTBO 0043aTeIBHOrO IEHCHOHHOTO CTPaXOBaHHS;

- TOKYMEHTHI BOMHCKOTrO y4eTa - JUii BOEHHOOOS3aHHBIX M JIUII, MOJAJIeXAIUX MPH3LIBY HA BOCHHYIO
ciyx0y:

- NOKyMeHT 00 obpasoBaHMH H (WiHM) KBaTH(GHKALUWH HIH HAIHYHM CHCHMAILHBEIX 3HAHHNA - IpH
NOCTYILUIEHWH Ha paboTy, TpeOyIOmyIo CrenHalbHbIX 3HaHWH WA ClIeNHaIbHON IOATOTOBKH;

- chpaBKy, BelgaHHYI0 opranamMu MBJ] Poccuu, 0 Hanuuuu (OTCYTCTBHM) CyAMMOCTH M (WiH) ¢axra
YrOJIOBHOTO  IpeciefoBaHks MO0 O  TNpeKpamieHWH  YrOJOBHOTO  TIpecieoBaHHs
0 peabMIUTHPYIOIIHUM OCHOBaHHUAM (K paboTte B YupexIeHHH He AONMYCKAIOTCS JTUIA, HMEIOIHe HIH
HMEBINHE CYAMMOCTH 3@ MPECTYIUICHUS, COCTaB M BHBI KOTOPHIX YCTaHOBJICHBI 3aKOHOJATEILCTBOM
Poccuiickoi ®@enepanun);

- JOMOTHATE/BHBIE JOKYMEHTHI - B OTJENBHBIX CIIy4asx, NPeAyCMOTPeHHbBIX TpynoBeIM KogekcoM P®,
MHBIME (eepalbHBIMA 3aKoHamMH, ykasamu [Ipesumenta P® u mocranosnexusMu IIpaBurTenscrsa
PO®.

2.3. Ilpu odpopmaeHnn paGOTHHKA CHEHAIMCTOM MO KajpaM 3amnoiHseTcs yHuuuupoBannas Gopma
T-2 "Jlnunas kaprodka paboTHHKa', B KOTOpDOH OTpaXalOTCS CIEAYIOUIME AHKETHBIE
u 6uorpadugeckue JaHHbIe pabOTHHKA:

- obmme cpezenus (®.M.O., nara poxaeHHs, MeCTO pPOXIEHHs, IpaKIaHCTBO, obpa3oBaHHE,
npodeccus, crax paboTsl, cOCTOSHHE B Opake, MaclOpTHEIE JaHHBIE);

- CBEJICHHs O BOHHCKOM y4erTe;

- IaHHbBIE O IpHeMe Ha paboTy;

- cBeZIeHus 00 aTTecTaluy;

- CBEJICHHS O MOBBIICHHOH KBaTM(pHKAIIUH;

- CBEJIEHUs O MPO(PECCHOHAIBHON NEPENOATOTOBKE;

- CBEJIeHHA O Harpajax (IOOIIPeHHX ), TOYETHBIX 3BaHUAX,

- cBeZicHUA 00 OTIycKax;

- CBEJICHUA O COLMAIBHBIX N'APAHTHAX;

- CBEICHHA O MECTE JKHUTEIbCTBA H O KOHTAKTHBIX TeJeGOHaX.

2.4. B VupexJeHHH CO3[al0TCs U XPaHATCS CIeyIoye rpynibl JOKYMEHTOB, COJiepiKallie NaHHbIe
0 pabOTHHKAX B €AMHUIHOM WJIH CBOTHOM BHJIE:

2.4.1. JIoKyMEHTEL, CoZiepiKallue NepCoHaIbHbIE JaHHbie paOTHHKOB:

- KOMIIJIEKChl JOKYMEHTOB, COIIPOBOXJAIOMHKE Ipouecc O(QOpMIEHHS TPYJOBBIX OTHOIIEHHH INIpH
npueme Ha paboTy, nepeBojie, YBOJILHEHHUH,

- KOMIUIEKC MAaTepHaloB II0 AHKETUPOBAHHWIO, TECTUPOBAHHUIO, NPOBEICHHIO cobecenoBaHMiA
€ KaHJUaTOM Ha JIOJDKHOCTE;

- HO/UTMHHMKHM M KOIHH IPHKa30B (paclopsHKeHHMH) 0 KaapaM;

- IMYHbIE JIeJIa H TPYAOBEIE KHHKKH;

- [iea, coJiepXKalllie MaTepUalisl aTTecTaliii pabOTHUKOB;



- Jienia, Co/ieprKallie MaTepralibl BHYTPEHHUX pacciieI0BaHHiA;

- CIIPaBOYHO-HH(POPMALMOHHEIN 6aHK JaHHKIX 110 MEPCOHANY (KapTOTEKH, )KYPHAIBI);

- MOJJIMHHUKH M KOINMH OTYETHBIX, aHAIMTHYECKHX H CIPABOYHBIX MATEPHANIOB, IEpelaBaeMbIX
B afMMHUCTpanuio Kuposckoro paiioHa, pyKOBOJHTEMO Y UpekICHHUS;

- KONHH OTYETOB, HAIPABJIAEMBIX B FOCYAAPCTBEHHBIE OpPraHbl CTATHCTHKH, HAJIOrOBBIE WHCIIEKIIHH,
BBILIECTOAIME OPraHbl YIPaB/IeHUs ¥ APYTHE YUPEKICHHUA.

2.4.2. JlokyMeHTalHs 110 OpraHu3aiiy paboThl CTPYKTYPHBIX MOApa3Ae/ieHH YUpexaeHus:

- TIOJIOXKEHHS O CTPYKTYPHBIX MOIPa3IC/ICHUNX;

- JIOJDKHOCTHBIE MHCTPYKIIMH PabOTHHKOB;

- IPUKa3bl, paclOPIKEHUS, YKa3aHUs PyKOBOJCTBA Y UpeKIeHH,

- JOKYMEHTHI IUIAHHPOBaHHA, y4eTa, aHaIu3a U OTYETHOCTH I10 BOIPOcaM KaJapoBo# paboTEL

2.5. XpaHeHHe NePCOHANBHBIX JCHHBIX.

2.5.1. Jluunsle fmena XpaHsTcs B OyMaXKHOM BHJie B MAankax MO CTPYKTYPHBIM IOJpa3fielEHHSIM.
JIvunble fena HaxoAATcs B KaOMHETE crenUaaucTa Mo KajpaM B CIIEMHATbHO OTBEAECHHOM IIKady,
obecrneynBaromeM 3alluTy OT HECAHKIMOHMPOBAHHOTO JOCTYINA, H pacrojaraiorcs B andaBUTHOM
HOpsAJIKe.

2.5.2. JInunsie fena (JIUYHbIE KApTOYKH) PETHCTPHPYIOTCS B JIEKTPOHHOM BHIE.

2.5.3. Ilocne yBonbHEHHs pabOTHHKA B TMYHOM KapTOYKE JIMYHOTO Jieia BHOCATCH COOTBETCTBYIOLIAS
sanuchk (Ne M Jara mpHKasa O pacTOPXKEHHH TPYAOBOrO IOTOBOpa) M JIAYHOE JEN0 IepeaaeTcs
B apXMB Ha XpaHEHHE.

2.54. B VuypexneHWH KpOME€ JIHWYHBIX Jel CO3JAlOTCS M XPAHATCS CIEAYIOIIHE JOKYMEHTEI,
cojiepalye NepcoHabHbIE JaHHble paOOTHHKOB:

- TPYAOBbIE KHHKKH;

- MOJUIMHHUKHM M KOTIMH MPHKA30B 10 Kaapam;

- IPHKa3sl 110 THYHOMY COCTaBY;

- MaTepUalibl aTTeCTall|ii ¥ NOBHINEHUS KBATH(pHKALUi pabOTHHKOB;

- MaTepHaJbl BHYTPEHHHX PacclieIOBaHUH (aKThl, JOKJIAIHBIC H JIp.);

- KONHMH OTYETOB, HANpPAaBIIEMBIX B TOCYJapCTBEHHbIE OpraHbl, BBIIIECTOAINHE OpPraHbl W Ip.
YUpEKIACHHS

2.5.5. TlepconanpHble NaHHBIE PaGOTHMKOB TAaKXKe XPAHATCH B 3JEKTPOHHOM BHJE Ha JIOKAIBHOM
KOMITBIOTEPHO#M ceTH. JlocTyn Kk 3neKTpoHHBEIM 6a3aM JaHHBIM, COAEPKAIIMM IEPCOHANLHBIE JaHHbIE
paboTuukoB, obecnednBaeTcs cucTeMod maposei. [laponu  ycraHaBiMBAaeT —IPOrpaMMHECT
YupexieHus, 3aTeM OHH COOOIIAIOTCA WHIMBHAYAIGHO COTPYAHHKAM, HMEIOIHEM JOCTYI
K [epCOHAIBHBIM JaHHBIM paGOTHHKOB.

2.5.6. CnenanycT no KajapaM OCyIIECTBIAeT oOmuit KOHTpoNb cobmoneHus pabOTHHKAMH Mep 1O
3allliTe MEPCOHAIBHBIX MaHHBIX, KOTOPHIMH O0eCneuWBaeTCss O3HAKOMJIEHHE COTPYAHHKOB IIOJ
POCIHCH C JIOK&TbHBEIMH HOPMAaTHBHBIMH aKTaMH, B TOM 4ucie ¢ HactosmuM [lonoxenueMm, a Takxke
ucrpeboBanue ¢ pabOTHUKOB 0053aTENBCTB O HEpas3rialleHHH [IEPCOHANBHBIX JIaHHBIX.

3. O6paboTka nepcoHANLHLIX JaHHBIX pa6OTHHKOB

3.1. MHcrounukoM wunHpoOpMamun o060 BCEX TNEPCOHATBHBIX JAHHBIX paboTHHKA SBIsSETCS
HETIOCPEICTBEHHO paboTHUK. Eciy mepcoHanbHBIE JaHHBIE BO3MOXHO IOJYYHTH TOJBKO Y TPEThEH
CTOPOHBI, TO pabOTHHK J0JDKeH OBITH 3apaHee B MHCHMEHHOM (opMme yBenoMIileH 06 3TOM M OT HEro
NOKHO OBITE nomydeHo mnuchMeHHoe cornacue (IIpunoxenue Nel k mamHOMY [lonoxeHHIO).
PaGoromarens o6s3aH cooOmuTe paGOTHHKY O LENsX, MPEANojiaraéMbIX HCTOYHHKAX M Ccriocofax
NOJy4YeHHs MEPCOHANbHBIX JaHHBIX, a TAKXKE O XapaKTepe IOUIEKAIIUX MMONYYEHHIO MePCOHATBHBIX
NAaHHBIX M MOCIEACTBHAX OTKa3a paboTHHKA JaTh MHCEMEHHOE COrIaCHe Ha MX MOJIyYCHHE.

3.2. Paborozmarens He HMeEET mpaBa Ioy4aTh W 0OpabarhiBaTh MEPCOHANBHEIE JaHHBIE paGOTHHKA
O €ro pacoBOd, HalMOHAILHOM NPHHAMICKHOCTH, MONUTHYECKHX B3IJISAaX, PETMIHO3HBIX
U (punocopckux yOexkIEeHHIX, COCTOSHUYU 370POBbS, HHTHMHOM JKH3HH, 33 MCKIIOYEHHEM CITydYaes,
npeaycMoTpeHHbIX TpynoBeM KonexkcoMm P® u npyrumu denepaibHBIMA 3aKOHAMH.

3.3. PaGoTonatens He MMeeT NpaBa IONy4arh ¥ 00pabaThIBaTh NMEpCOHATbHBIE NaHHblE pabGOTHHKA
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O €ro 4ICHCTBE B OOIECTBEHHBIX OOBEAMHEHHAX MM €ro TNpo(COIO3HON JEATENBHOCTH,
3a MCKJIIOYCHHEM CITy4aeB, PeIyCMOTPEHHbIX TpynoBeM kojekcoM P® wimm uHbIMHA (eaepanbHEIMA
3aKOHAMH.

34. OO6paborka  mepcoOHaIbHBIX  JaHHBIX  paGoTHWKOB  paboTojaresieM  BO3MOXKHA
6e3 ux cornacus B CIEAYIOMHUX CIydasx:

- IEPCOHAIbHBIE JAHHEIE SBIAIOTCH OOMIENOCTYITHBIMA;

- IEPCOHAIbHBIE IAHHBIE OTHOCATCS K COCTOSHHIO 3J0POBBA paboTHHKA, H HX 00paboTka HeoOXomuMa
JUISA 3AlITHI €10 XU3HH, 30POBbs WA MHBIX KU3HEHHO Ba)XKHBIX HHTEPECOB APYIUX JIKIl H HOJTyYEeHHE
cornacusa paboTHHKa HEBO3MOKHO,

- Mo TpeOOBaHHIO MOJHOMOYHBIX TOCYNapCTBEHHBIX OPraHOB - B CIy4asiX, IPeIyCMOTPEHHBIX
(denepanbHBIM 3aKOHOM.

3.5. Ilucemennoe cornacwe paboTHHKa Ha OOpaGoOTKY CBOMX IMEPCOHANBHBIX JAHHBIX JOJDKHO
BKJTIOYATh B ce0s:

- (pamMuIAIO, HMS, OTYECTBO, afipec CyOheKTa MePCOHANBHBIX JaHHBIX, HOMEP OCHOBHOI'O JOKYMEHTA,
YAOCTOBEPSIOUIEr0 €ro JMYHOCTh, CBEJEHHMSA O JaTe BhIJaYd YKa3aHHONO JOKYMEHTa M BBIIAaBIIEM
€ro oprase;

- HaUMEHOBaHMe M ajipec paboToaaTens, MOIyYalOIMero Corjiacue cyoheKTa epCOHaIbHBIX JaHHBIX;

- ek 06paboTKH MEPCOHANBHBIX JAHHBIX,

- IepeYeHb INEPCOHANBHBIX JaHHBIX, Ha 00paboTKy KOTOpBIX [JaeTcs CorijacHe CcyObeKTa
NEePCOHANBHBIX AaHHBIX;

- IEpeYeHb JICHCTBHUI ¢ NEPCOHATBHBIMHA JAHHBIMH, Ha COBEpIICHHE KOTOPBIX JaeTcs Corjacue, obiee
OIMCaHHE UCTIONIB3YEMBIX ONEPaToOpoM crocoboB 06paboTKH NEPCOHANBHEIX JaHHBIX;

- CPOK, B TEYEHHE KOTOPOro ACHCTBYET COrIacke, a Takxke MOPSIOK €ro OT3hIBa.

3.6. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIONIHX CIydasX:

- 06paboTka nepcoHaNbHBIX JaHHBIX OCYLIECTBIISETCS Ha OCHOBaHHHM TpymoBoro xoaekca Poccuiickoi
@enepalid WM WHOrO (eiepanbHOro 3aKOHa, YCTAHABIMBAIOLIETO €€ Lelb, YCIOBHS MONYYEHHS
NEPCOHANBHBIX IaHHBIX H KPYr CyOBEKTOB, NEpCOHANILHEIE JaHHBIE KOTOPHIX MOMIeKar o6paboTke,
a TaKXKe OIpee/IeHHOr0 OJTHOMOYHA paboToaarens;

- 06paboTKa MepcoOHaNBHbIX JAHHBIX B IENSIX HCIIOJHEHHS TPYAOBOTO JIOT0BOPA;

- 06paboTka nepcoHaNBHBIX JAHHBIX OCYIIECTBISETCS VIS CTATHCTHYECKHMX MJIM MHBIX HAy4HBIX IeNel
IPH YCIOBHH 00513aTebHOr0 06€3THINBaHIs IEPCOHABHBIX JAHHBIX;

- 06paboTKa NEPCOHANBHBIX JaHHBIX HEOOXOMUMA IS 3aIMUTHI XKU3HH, 30POBbS MM HHBIX KH3HEHHO
BaXHBIX HHTEPECOB PabOTHHKA, €CIIH MOJYYCHHE €ro COrIachs HEBO3MOXKHO.

3.7. PabGorHuk VYwupexIeHus mnpenctaBiser paGoTojaTenio OCTOBEpHBIE CBEJEHHS o cebe.
Cnenuanuct mo Kaapam IpoBepsieT JOCTOBEPHOCTH CBEICHHIA.

3.8. B coorBerctBur co cr. 86 TK P® B memsx obecnedenus mpaB u cBoGOx wYenoBeka
H TpakjaHuHa paboTonarelb H €ro NpeACTABHTENH Npu 00pabOTKe NEepPCOHANBHBIX JaHHBIX
paboTHHKA JOJDKHBI COOIIOAATh, B YACTHOCTH, CleAyionue obmue TpeGoBaHus:

3.8.1. [Ipu onpenenenun o6beMa U cofiepiaHus 06pabaThbiBaeMBIX EPCOHATBHBIX JAHHBIX pabOTHHKA
paboTozmarens nomkeH pykoBojacTBoBaThcs Koncrutymmeit PO, TpynoseiM xogexcoM P® u uHBIME
(enepanbHEIMH 3aKOHAMH.

3.8.2. Ilpn NpUHATHM DEINECHHH, 3aTparMBalOIMX HHTepechl paboTHHKA, paboTojmaTre/s He HMEeT
npaBa OCHOBLIBATECS HA [EPCOHATBHBIX JAHHBIX, ITOMYYEHHBIX HCKIIIOYHTENBHO B pe3yiIbTare
UX aBTOMaTH3MPOBaHHOM 06paboTKH WK 3EKTPOHHOTO MOTYyYSHHS.

3.8.3. 3ammuTa NEpCOHATLHBIX JAHHBIX pPabOTHHKA OT HENPABOMEPHOrO MX HCIOJIB30BaHHs, YTPATHI
obecneunBaercss paboTojaTeneM 3a CYeT €ro CPeACTB B MOPSAKE, YCTAHOBJIEHHOM TpyaoBBEIM
kozekcoM P® u uHbIMH desiepaibHBEIME 3aKOHAMH.

3.8.4. PaboTHMKM M HX NpPE/CTABHTENH JODKHBI OBITH 03HAKOMIIEHBI IIOJl PACIIHCKY C JOKYMEHTAMH
YypexaeHus, yCTaHaBIUBAIOIMMUMH IOPANOK 00pabOTKH MEepCOHANBHBIX JAHHBIX, a TaKKe
006 ux nmpaBax 1 0653aHHOCTSX B 3TOM 06IacTH.

3.8.5. PaGOTHHKHM HE JIOJDKHBI OTKa3bIBATCS OT CBOMX IIPAB Ha COXPAHEHHE M 3alIATY TAlHBL
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4. Ilepenaya nepcoHAJbHBIX AAHHBIX

4.1. Ilpu nepenaye nepcoHaNbHBIX AaHHBIX paboTHMKA paboTogarens QODKEH COOMIONATh ClieAYIOIIHEe
TpeboBaHHS:

4.1.1. He coobmate nepcoHaIbHbIE JaHHBIE paO0THHKA TpeThel cTopoHe 6e3 MUCBMEHHOrO CorjacHs
pabOTHHKA, 3a MCKIIOYEHHEM CIIy4aeB, KOrja 3T0 HeOOXOAMMO B LENAX NMPEAYNPEXKIACHUS YrpoO3bi
JKH3HH M 3I0POBBIO pabOTHHKA, a TaKKe B CllydasX, YCTaHOBIEHHBIX TpyaoBeiM Kojekcom P® wmm
MHBIMH (peJiepaTbHBIMHA 3aKOHAMH.

4.1.2. He coobmats nepcoHanbHbIE JaHHBIE pabOTHHKA B KOMMEPYECKHX [eNaX 6e3 ero mickMeHHOro
cornacus. O6paboTKa MepCOHANBHBIX JaHHBIX paOOTHHUKOB B LENSX MPOJABH)KEHHS TOBapoB, pabor,
YCIYyr Ha pPbIHKE IyTEM OCYINECTBICHHS NPAMBIX KOHTAKTOB C IOTEHIHAIBHBIM MOTpeCHTENIEM
C MOMOIIBIO CPEACTB CBA3U JOMYCKAETCs TOJIBKO C €ro MpeIBapUTEIHbHOIO COrIacHs.

4.1.3. IlpenynpeauTs JIHll, MOJTYYHBIIHX [IEPCOHANBHBIE JaHHbIE paGOTHHKA, O TOM, YTO 3TH JaHHbIE
MOTyT OBITH HCIIOJIB30BAHBI JIMINb B LIEJSAX, IS KOTOPEIX OHH COOOIIEHBI, M TpeOOBaTh OT ITHUX JIHIL
MNOATBEPXKICHHE TOro, YTO 3TO MpaBHIO cobmoaeHo. Jluna, monyduBINHE NMEPCOHANBHBIE JaHHBIE
paboTHuKka, 00s3aHbl cOOMONATh PEXHM CEKPEeTHOCTH (KOoH(pHAeHUHMaTsHOCTH). JlaHHOE mMpaBMIIO
HE pacnpocTpaHsercs Ha 0OMeH NnepcoHalbHBIMM JaHHBIMH PabOTHHKOB B MOPSJIKE, YCTAHOBIEHHOM
Tpynoseim koaexcom PO u uHbIMHU (eaeparbHBIME 3aKOHAMH.

4.1.4. OcymecTBnaTh mnepegady MNEPCOHAIBHBIX NAaHHBIX PabOTHHKOB B mpejenax Y4pexIeHHs
B COOTBETCTBHH C HacTosIuM [lonoxenunem.

4.1.5. Paspemare m0ocTyn K TEpCOHANBHBIM JaHHBIM pabOTHHKOB TOJBKO CHEIHAIBHO
YIOJHOMOYEHHBIM JIHIIaM, IPH 3TOM YyKa3aHHBIE NMIA JO/DKHBI MMETh HpaBO MOJIYy4YaTh TOJIBKO
T€ MEPCOHAIBHBIEC JaHHbIC, KOTOpble HEOOXOMMMBI /Ul BBHINONHEHHA KOHKpeTHOH (yHkuuu. [lepen
JIONMYCKOM K MEPCOHANBHBIM JIaHHBIM paOOTHHKOB COTPYAHMK JaeT 00s3aTelbCTBO O HepasrilalleHHH
nepcoHaNnbHbIX JaHHbIX paboTHukoB [leHTpa (IIpmnoxenune No2 k IlonokeHHIO O HEPCOHAIBLHBIX
JaHHBIX pabOTHHKOB).

4.1.6. He 3anpammBate HHQOpPMAIMIO O COCTOSHHH 3J0POBbS PabOTHHKA, 328 HMCKJIIOYEHHEM TeX
CBEJICHHM, KOTOPHIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBINOJHEHHsI PabOTHHKOM TPYHOBOM
$yHKIHA.

4.1.7. IlepenaBath nepcoHaNbHEIE JaHHBIE paOOTHUKA €10 3aKOHHBIM, TIOTHOMOYHEIM [IPEICTABHTEIIAM
B TOpSJIKE, YCTaHOBIEHHOM TpyAoBeIM KojaekcoM P® u wuHbBIMEH (enepaibHBIMH 3aKOHAMH,
¥ OrpaHMYMBaTh 3Ty MH(GOPMAIMIO TOIBKO TEMH NMEPCOHATLHBIMU JAHHEIMH, KOTOPEIE HEOOXOIHAMEI
JUIs BBITIOJTHEHHS YKa3aHHBIMY IIPEACTABUTEISIME UX QYHKIHH.

4.2. IlepcoHanbHble NaHHbIE PaGOTHHKOB 0OpabaTHIBAIOTCS W XpaHATCS B KaGHHETE CIEIHaTHcTa
1O KajpaM Y upexICHHs.

4.3. IlepconanbHble faHHBIE PAOOTHAKOB MOTYT GBITH MOJTY4eHBI, IPOXOIUTH NaTbHEHIyI0 06paboTKy
W TepelaBaThCs Ha XpaHEHHWE KaK Ha OyMaKHBIX HOCHTENSX, TaKk M B JJIEKTPOHHOM BHJE
(ImocpesCcTBOM JIOKaIbHOH KOMITBIOTEPHOM CETH).

44. Ilpu nomy4eHMH NEPCOHAIBHBIX [aHHBIX HE OT paboTHHKa (3a HCKIIOYCHHEM ClIydaes,
npeaycMoTpeHHbIX 4. 4 cr. 18 ®exepanmpHoro 3akona ot 27.07.2006 Ne 152-®3) paboromarens
1o Havana o6paboTKH TaKMX NEPCOHANBHBIX AaHHBIX 0083aH NMPEAOCTaBATH PaGOTHHKY CIEMYIONIYIO
HH(}OpMaIHIO:

- HauMeHoBaHue ((paMuIIHs, HMS, OTYECTBO) H aJIpeC OINEepaTopa MK ero NpeICTaBUTelIs;

- ek 006paboTKH NEepCOHATBHBIX JaHHEIX U €€ IPaBOBOE OCHOBaHME;

- peroaraeMale MOJIb30BaTeIH NEPCOHATBHBIX JaHHBIX;

- ycraHosieHHbIe DenepansHbM 3akoHOM 0T 27.07.2006 Ne 152-®3 npaBa cyGseKTa NepCOHATBHBIX
AaHHBIX;

- HCTOYHHK IOJIy4EeHHUS NEPCOHANBHBIX JTaHHBIX.

5. loeTtyn K nepcoHAAbHBIM JAHHBIM Pa60THHKOB

5.1. IlpaBo focTyna K NepCcoOHANBHBIM JAHHBIM PabOTHHKOB HMEIOT:
- PYKOBOIHTEIDb Y UpexICHHS,



- 3AMECTHUTEH PYKOBOIUTENS Y UpEKIACHNA;

- CIICIHAITACT MO KaJapaM;

- paborauku CII6 I'KY «llenTpamusoBanHoi Oyxranrepun ammunucTpaumu KupoBckoro paiiona
CII6»;

- PYKOBOJMTENIH CTPYKTYPHBIX MOJpasfeNeHud YUpexIeHHs (JOCTYH K MepPCOHATbHBIM JaHHBIM
TOJIbKO pabOTHHKOB CBOETO MOAPA3IENeHHs, H 110 COTIACOBAHUIO C PYKOBOAUTENEM Y UPEK/ICHHS);

- cexkperapb pykoBojauTens (MHGoOpMamHs O (AKTHYECKOM MeCTe NpPOXKHBAHHSA H KOHTAKTHBIE
tenedoHbl pabOTHHKOB).

5.2. KommpoBaTb M [enaTh BBIIMCKH II€PCOHATBHBIX [aHHBIX pPabOTHHKOB paspemiaercs
HCKIIOYMTENIBHO B CHykKeOHBIX IHendX W ¢ [HCBMEHHOTO paspellieHHs CHelHaucTa
0 Kajipam.

5.2. PaGoTHHK YupexaeHus, UMeeT IpaBo:

5.2.1. lomyyars HOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM M 03HAKOMIICHHE C HHMH, BKJIIOYas IPaBo
Ha 6e3BO3ME3JIHOE IIOMy4YeHHe KONMMH 00OM 3amucH, coAepikaiiedl ero nepcoHalbHbIE JaHHBIE,
32 HCKIIIOYEHHEM CITy4aeB, IPEeAyCMOTPEHHBIX (heepabHbIM 3aKOHOM.

5.2.2. Tpebosare oT paboTojaTens YTOUHEHHS, WCKITIOYEHHS WM HCIPABICHHS HEBEPHBIX MK
HETIOJIHBIX MEPCOHAIBHBIX JaHHBIX, a Takke JaHHbIX, 00paboTaHHBIX ¢ HapylleHHeM TpeGoBaHHIA
Tpynosoro xoznexca P® umu unoro penepanbHoro 3axkoxa. [Ipu otkase paGoronareis HCKIIOYHTD HITH
HCIPABUTh NEPCOHAIBHBIE [aHHbIE PaOOTHHKAa OH HMMEET IpPaBO 3aiBHTh B NMHCHBMEHHOH (opme
paboTomaTemo O CBOEM HECOITIaCHH C COOTBETCTBYIOIIMM OOGOCHOBAaHMEM TaKOI0 HECOrJIacHsl.
IlepconanbHble JaHHBIE OIEHOYHOTO Xapakrepa pabOTHHK HMEET NpaBO AOMOJHHTEH 3aiBJICHHEM,
BBIPXAIOIIMM €ro COOCTBEHHYIO TOYKY 3PEHHS.

5.2.3. Tlonyyare or paGoromarens CBeICHHS O HAaWUMEHOBAHHM W MECTE€ HAXOX/ECHHs OIepaTopa,
CBEJICHH O JHNax (3a MCKIIOYeHHeM pabOTHHKOB OmNepaTopa), KOTOpblE HMMEIOT JOCTYH
K MEpCOHANbHBIM JaHHBIM WM KOTOPHIM MOTYT OBITh pAaCKphITBI IEPCOHAIBHBIE IaHHBIE
Ha OCHOBaHHH JIONOBOpPa C ONEPaTOPOM HJIM Ha OCHOBaHHH (helepaIbHOTO 3aKOHa.

5.2.4. Tpe6Gosars H3BemeHus paboToaTeNeM BCeX JIAI, KOTOPEIM paHee OBUTH COOGINEHB! HEBEPHBIE
HWIH HENOJHBIC MNEPCOHAIbHBIE HaHHbIE, 000 BCEX NPOM3BEACHHBIX B HHX HMCKIIOYEHHSAX,
HCIIPABJICHUAX WK JIOTIOTHEHHUAX.

5.2.5. O6xanoBarh B yIOJHOMOYEHHEIH OpraH IO 3alUTe NpaB CyOBEKTOB NMEPCOHATBHBIX JAHHBIX
HJIM B CyaeOHOM NOpsijike HenpaBoMepHble JAeiicTBus i Geszneiicteus paGortoaarens npu o6paboTke
H 3allUTE €ro NePCOHATBHBIX JaHHBIX.

. 6. OTBeTCTBEHHOCTD 32 HAPYHMIEHHE HOPM, PeryJIHPYIOIHX
06paboTKy nepcoHaJIbHBIX JAHHBIX

6.1. Jluua, BHHOBHEIE B HapyIICHHH IOJIOXKEHHH 3aKoHOHaTenscTBa PO B 06/aCTH IEPCOHATBHBIX
JIAHHBIX NIpH 00paboTKe NEepCOHANBHBIX [AaHHBIX PAabOTHHKA, NPHUBJIEKAIOTCH K AMCIMIIAHAPHOM
H MaTepHaIbHOH OTBETCTBEHHOCTH B IMOPSAZIKE, YCTAHOBIEHHOM TpyaoBbiM KoaekcoM P® u WHBIME
(enepanbHBIME 3aKOHAMH, a TaK)Ke TPHBJIEKAIOTCA K aIMAHHCTPATHBHOM, IPAXKIaHCKO-NIPABOBON HIIH
YTOJIOBHO# OTBETCTBEHHOCTH B NOPS/IKE, YCTAHOBICHHOM (heiepalbHBIMU 3aKOHAMH.

6.2. MopansHblif Bpel, NPUYMHCHHBINH paGOTHHKY BCIEACTBHE HAPYIIEHHs €ro NpaB, HAapyIICHHS
npaBuyi 00paGOTKM INEPCOHANBHBIX NaHHBIX, @ TaKKe HecoOmoleHHs TpeOGOBaHWH K 3alMTe
MEPCOHANBHBIX JIAHHBIX, YycraHOBIeHHBIX DenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-03,
NOJUICKUT BO3MELICHUIO B COOTBETCTBHHM C 3aKOHOJaTeabCcTBOM P®. Bo3Memenne MopanbHOro Bpeza
OCYIIECTBISETCS HE3aBHCHMO OT BO3MEIICHHS HMYIIECTBEHHOrO BpeJia M MOHECEHHBIX paGOTHHKOM
yOBITKOB.



[Tpunoxenue Ne 1
k [lonoseHuIo 0 3amuTe IEPCOHANBHBIX JAHHBIX pabOTHAKOB YYPEKICHHSA

COI'JIACHE HA OBPABOTKY INEPCOHAJIBHBIX JAHHBIX
OtsercTBenHblii 32 06paboTKy NepcoHANBHBIX JAHHBIX B YHPeXIEHHH (ONIepaTOp) BNpaBe OCYIECTBAATh AeHCTBHA
€ NOHMEHOBAHHBIMH B COTVIACHH NEPCOHANLHLIMH JAHHBIMH NMyTeM aBTOMAaTH3HpoBaHHOI 06paGoTku 1 o6paboTkn
Ge3 HCMONL30OBAHUA CPEICTB ABTOMATH3ALMH
A,

(hamunna, UM, OTHECTBO)
NacmopT cepus Ne Jara BelIaud
KEM BblIaH
3aperucTpupoBaH(a) no ampecy:

(anpec yKkassiBaeTes C MOYTOBBIM HHIEKCOM)

B coorsercTBHH co cT. 9 @enepanbHOro 3akona or 27.07.2006 N 152-®3 "O nepcoHajbHBbIX AaHHbIX',
B lIEJIAX:
- obecnedeHus coOmoOIeHNHs 3aKOHOB H HHBIX HOPMATHBHBIX NMPABOBLIX AKTOB;
- 3aK/TI0YEHHUS M PETYITHPOBAHUSA TPYAOBLIX OTHOMIEHHH ¥ HHBIX HENOCPEACTBEHHO CBA3AHHBIX C HUMH OTHOIIEHHIA;
- OTpakeHHsA HH(OpPMALIMK B KAOPOBBIX JOKYMEHTAX;
- mpepoctaBnenus pabotHukam CITB I'KY «llentpanusosannas Gyxranrepus amgMuHMCTpaumu Kuposckoro paiiona
Cankr-TlerepGypra» s pacyera 3apaGoTHOM MNaThl M APYTHX BBIILIAT, PacdeTa HAIOTOB M OTYHC/ICHHH H mepemadu
HX B CTOPOHHHE OpraHH3alMH, B TOM YHCIIE:
- MCYHCJIEHHA H YIUIaThl NPEIyCMOTPEHHBIX 3aKOHOAaTenbcTBOM PQ Hanoros, c60pOB M B3HOCOB Ha 00s3aTeNnbHOE
COLHANILHOE H NEHCHOHHOE CTPaxOBaHHE;
- mpejicTaBneHns paborosaTeneM yCTaHOBNEHHON 3aKOHOATE/ILCTBOM OTYETHOCTH B OTHOLICHMH QHU3HYECKHX JIULL, B TOM
yncne cpeieHui nepcoHnuuMpoBaHHOro yueta B [leHcuouHsiii ¢onp P®, ceenenuii nomoxomHoro Hajora B ®HC
Poccuu, ceenenuii B ®CC PD;
- npenocrasnenus cBefennit B OAO bank BTB - 24: mns ojopmneHus GaHKOBCKOM KapThl M MepeYMCIICHHS Ha Hee
3apabOoTHOM MIaThl;
- pasMelieHus (Npd HEOGXOAMMOCTH) Ha caifTe yupexkJeHHSs W MHOOPMALMOHHBIX CTEHIAX Clexylomeil WHpOpMaLMK
o6o mMHe: (oTo- ¥ BHAeOMaTepHansl, HhaMHIHK, HMEHH, OTYECTBA, HAMMEHOBAHHE JOXKHOCTH, a8 TAKKE MOHX ¢ororpadmuii
B CHpaBoYHHKaX, GykneTax, mamaTkax, JHCTOBKAX M B COCTaBe MPE3CHTALMH, MEPONPHATHH, BKIIOYAA Pe3yJbTaThl
Y4YacTHA B HHX.
Aalo corjiacue
- Cankr-TlerepOyprckoMy rocyaapcTBeHHOMY OIODKETHOMY ydpexkaeHHio «LIeHTp COLManbHON TIOMOIIM CeMbe
u peram Kuposckoro paiiona Cankt-TlerepGypra» (yupexnenwue), pacnonoxkeHHOMy 1o azapecy: 198097,
Cankr-TlerepOypr, yn. Tpedonesa, n. 22/25, Ha aBTOMaTH3MPOBAHHYIO, @ Taike 0€3 HCNO/B3OBAHHA CPEACTB
aBToMaru3auni 06paboTKy MOMX NMEpCOHANbHBIX JaHHBIX, 8 UMEHHO Ha cOOp, 3aNMMCh, CHCTEMATH3ALMIO, HAKOTUIEHHE,
XpaHeHHe, yTOuHeHWe (OOHOBJIEHHE, H3MEHEHHME), H3BJECYCHHE, HCIONB3OBAaHME, Mepefady (pacmpocTpaHeHHe,
npenocTaBieHne, 10cTyn), obe3nuuuBanre, 6I0KMpOBaHKe, yaaleHHe, YHHITOXKEHHE EPCOHATLHBIX JAHHbIX.
- Oneparopy l'ocynapcTBeHHOR HH(OPMALMOHHO CHCTEMOi Cankr-Ilerep6ypra «Enunas
HH(POPMaLHOHHO-aHANTMTHYECKas cHcTeMa GiomkeTHoro (Gyxranrepckoro) yuera» (nanee — TMC EMACBY) (Komurer
(unancos Cauxr-IlerepGypra, aapec: 191144, Cauxr-IletepGypr, HoBropoackas ynuua, .20 Jlutep A) Ha oGpaGoTky
nepcoHanbHbIX AaHHbIX B TUC EMACEY.
Ilepeyens MOHX NepPCOHALHBIX JaHHLIX, HA 06paGoTKy KOTOPLIX 5 1410 COrIacCHe:
- ghamunus, ums, omyuecmso;
= noa, eozpacm,
- 0ama u Mecmo poxuCoeHun,;
- nacnopmmele OanHvie;
- adpec pezucmpayuu no Mecmy Hcumenscmea u aopec axmu4ecKo20 RPONCUBARUA;
- ghomo;
- Homep meneghona (Qomaunuti, MoGUnbHBIN);
- Oannvie Ookymenmoeé ob obpasosanuu, Keanuguxayuu, npodeccuoHarbHoOu NoO2OMOBKe, CEEOEHUR O NOBBIULCHUU
xeanughuxayuu,
- CeMeuHoe nNONOJCeHue, CBeOeHUs O COCmase CceMbu, Komopble MO2ym nOHA0obumbcs pabomodamenio OnA
npeoocmaenenus. Mre 1b20m, nPedyCMOmMperHbIX mpyooebiM U HANO206bIM 3AKOHOOAMENbCMEOM;
- OmHOUleHue K BOUHCKOU 0bR3anHocmu (oennvili bunem);
- CBE0EHUA O MPYO0BOM CMadice, npedbiOywUx Mecmax pabomsl, 00X00ax ¢ npeobidyuux mecm pabomsi;
- CHHJIC;
- HHH.
HacTosimee cornacue BCTynaeT B CHITy C MOMEHTA €0 IIOANKCAHNA H JeHCTBYET B TeYeHHE CPOKa NeHCTBHA TPYAOBOTO
IOroBopa.
& W 20 ropa

(moanwmce) (pacmmbpoBka NOAMHCH)



[Tpunoxenue Ne 2
K [Tonoxenuo o 3amuTe MepcoHAIBHBIX
IaHHBIX pabOTHHKOB

OBSI3ATEJIBCTBO
0 Hepasr/jalieHHH NepCoOHAIbHBIX JaHHBIX
paborankos CII6 I'BY «llenTp cembn Kuposckoro paiiona»

(pamumns, HUMA, OTYECTBO, AOLKHOCTS)

¢ [onoxennem o 3amuTe nepcoHaNbHBIX JaHHBIX paGotHHKOB CI16 I'BY «llentp cembpu Kuposckoro
paiioHa» 3HaKOMJIEH(a).

O6si3yroce HE pasriamarh NEpCOHANbHBIE JaHHBlE PaGOTHHUKOB, CTABINHE MHE H3BECTHBIMH
B CBSA3M C MCTIOJIHEHHEM JIOJDKHOCTHBIX 00s13aHHOCTEA.

O6 OTBETCTBEHHOCTH 3a pa3rjaleHne NepcoHaNbHBIX cBeiennii pabotaukos CII6 I'BY «Llentp
cemb KnpoBckoro paiiona» npeaynpexiaen(a).

« » 20 r.

(mommucs)



